
 

 

 

 

SALT/YAMEN Service Opportunity 2020-2021 

 

Assignment Title & Partner Organization: SALT/YAMEN: Program & Communications Assistant – 

Center for Peace and Nationhood (CPN) 

       

Term: August 11, 2020 – July 17, 2021        

FTE: 1.0 

Location: Nairobi, Kenya       

Date Required: August 11, 2020 

 

Program information and policies can be found at mcc.org/salt or mcc.org/yamen 

 

MCC is an equal opportunity employer, committed to employment equity. MCC values diversity and 

invites all qualified candidates to apply. 

Synopsis:  

 

The SALT/YAMENer will serve with Center for Peace and Nationhood (CPN) by supporting the project 

officers with the day-to-day operations of the projects and coordinating with program officer on project 

progress and implementation. They will also implement a communications plan to increase CPN’s 

visibility through website, various social and mainstream media. They will also assist with project 

planning, monitoring and evaluation as needed. The role will require periodic travel to urban slum 

environments with limited resources. 

 

Qualifications:  

 

All MCC workers are expected to exhibit a commitment to a personal Christian faith and discipleship; 

active church membership; and nonviolent peacemaking. 

 

An invitation to an assignment is contingent on the successful completion of a criminal background 

check.  

 

• A Bachelor’s Degree in Development Studies, International Development, Social Work, 

Communication or related studies. 

• Experience in communications and public relations. 

• Strong oral and written skills in English is required. 

• Ability to work independently and with excellent organizational, planning and time management 

skills. 

• High level of integrity and ability to maintain a high level of confidentiality. 

• Good interpersonal skills; ability to work in a multi-cultural, multi-ethnic environment with 

sensitivity and respect for diversity. 

• Good command of computer programs and applications. 

• Knowledge or experience in producing success stories, promotional materials and conversant 

with social networks. 



 

 

 

• Experience utilizing a research-based approach to help identify, assess and manage a variety of 

social development projects and assist in resolving social issues affecting the well-being and 

health of individuals, communities and populations at large. 

• Willingness to work in crowded environment with informal settlements.  

• Willingness to take public transportation to and from work which can be time consuming and 

hectic at times. 

• Willingness to live in a bit crowded city environment with a host family. 

• Cultural sensitivity and flexibility to live and work in settings with different cultural priorities 

and values. 

 

Assignment Narrative:  

 

Center for Peace and Nationhood (CPN) is the development arm of Kenya Mennonite Church – Diocese 

of Nairobi. It envisions a transformed society that enjoys wholesome and dignified life in a glorious 

relationship with God, nature and neighbor. All CPN employees are, therefore, expected to exhibit a 

commitment to a personal Christian faith and discipleship; active church membership; and nonviolent 

peacemaking.  

 

Currently CPN runs two community projects; in Peace building and Maternal and Child Health. Both 

projects are supported by MCC Kenya. 

 

CPN seeks a program support, visibility & communications assistant officer to provide support skills in 

the planning and implementation of the two projects in Mathare, Huruma and Mukuru slums in Nairobi. 

The SALT/YAMENer will also engage in the implementation of the communication plan to increase the 

program’s visibility on social and mainstream media. 

 

CPN works with underprivileged local communities through sustainable and transformational 

development initiatives to improve their well-being. Candidates must have experience utilizing a 

research-based approach to help identify, assess and manage a variety of social development projects and 

assist in resolving social issues affecting the well-being and health of individuals, communities and 

populations at large. The participant will be expected to work closely with both the project officers and 

program officer to assess the operational needs of the project and design an approach of meeting the 

needs within the stipulated time and budget 

 

Small growing organizations like CPN are usually focused on their mission and desire to achieve results 

and therefore they devote less time on visibility. Visibility helps to effectively promote the organization’s 

work in the public and donor eyes but due to limited resources and human capacity it is often ignored. 

CPN suffers from the same challenge.  

 

Duties:   

• Assist in the writing, editing, and assembly of program reports and deliverables, including 

drafting weekly notes on program activities and accomplishments. 

• Support various project teams in planning and coordinating activities and other day to day 

project activities for implementation in the community. 



 

 

 

• To prepare and participate in project review meetings to assess the project consistency with the 

goal and assess the progress of the project against indicators and outcomes. 

• To coordinate feedback and follow up on actions on with those assigned responsibilities to 

ensure that the tasks agreed are achieved according to the agreed timelines. 

• Field visits to the program participants for appreciative inquiry with the participants on the 

impact of the project to inform planning, monitoring and evaluationDefining the objectives and 

goals of visibility and communication strategy. 

• Identifying target audience and relevant messages to disseminate through the media platforms 

accessible to the organisation. 

• Determining materials and mediums of communication and visibility. 

• Implementing the communications plan and evaluating and feedback for improvement.  

• Attending all CPN meetings and activities. 

• Being a part of the MCC Kenya Team and being fully involved in any activities that are required 

of the MCC Kenya staff, Such as team meetings and annual retreat.  

 

Location Description:  

 

CPN is located in Eastleigh which is a suburb of Nairobi, Kenya located east of the Central Business 

District. Predominantly inhabited by Somali immigrants, it has been described as "Little Mogadishu". 

However, the area is not only all about Somalis and Islam since other immigrants from countries 

neighboring Kenya, majority of them in conflict, also reside here. They include immigrants from 

Ethiopia, Eritrea, South Sudan, and Congo. While their numbers may not be as big as that of Somalis, 

these nationals have made Eastleigh a melting pot of regional cultures. 

 

All of the CPN’s field work operations takes place from Eastleigh to the neighboring informal 

settlements. These areas include Mathare, Mukuru, Sinai, and Huruma. All of these are counted among 

the major slums in Nairobi, Kenya with huge populations. 

 

Challenges: 

 

• Informal settlements are underserved with basic amenities such as electricity, clean water, and 

toilets. The applicant should be ready to work in resource-limited contexts during field visits. 

However, the organization has most of the resources in the office and the contact person in the 

communities also offer support if need there be while a project staff in the community for the 

field visit 

• Security is also an issue in our catchment areas, and the applicant is expected to be vigilant. In 

spite of that, there are respected contact persons in the community who accompany project staff 

to guarantee their security and relay information about the security situation in the community 

in case there is any cause for alarm, therefore, containing any security challenges that any be 

experienced. 

• The candidate will have to use public transportation to get to work and home. During the hot 

months it can be a bit uncomfortable and bit hectic in the rainy months. 

• The candidate will have to learn a new language (Swahili) for more efficient communication 

but will use English for work purposes.  

• As any city there is some insecurity, but normal measures are to be taken to reduce risk. 



 

 

 

• The Kenyan society is highly conservative. A large majority of people hold negative views of 

LGBTQ+ people. Homosexuality is largely considered to be taboo and against cultural values 

and morality. Leaders within the dominant religions in Kenya: Catholic, Anglican, Pentecostals 

and Islam, all condemn LGBTQ+ identity as signs of corruption, disease, and immorality. The 

Kenya Mennonite Church holds the same view on the issue. Therefore LGBTQ+ individuals 

will find it difficult to find support within the local context.  

• Managing frustration when things don’t turn out as expected can be hard. While we do our 

best to determine and outline job responsibilities with our local partners, assignments really 

come alive based on the passions, skills, and giftings of an individual. Responsibilities may 

change or be refined over time in communication with supervisors to meet the ongoing changes 

and needs within a local context. As such, the greatest characteristics a participant can bring to 

an assignment are adaptability, flexibility, patience, a willingness to get your hands dirty, and 

humility to complete even mundane tasks. 

• For those who are very task oriented, it can be a challenge to recognize the importance of "being" 

instead of always "doing" as building healthy relationships and mutually transformative learning 

is an important part of the participant experience. We hope participants will come with a desire 

to walk alongside our local partners, rather than see the assignment solely as a way to "get things 

done".  

 

 

 


