
MCC SALT/YAMEN Service Opportunity 

 

Assignment Title & Partner Organization: SALT/YAMEN: Communication & Documentation 

Assistant – DiPaD 

 

Term: August 11, 2020 – July 17, 2021        

FTE: 1.0 

Location: Nairobi, Kenya       

Date Required: August 11, 2020 

 

MCC is an equal opportunity employer, committed to employment equity. MCC values diversity and 

invites all qualified candidates to apply. 

 

Synopsis:  

 

The SALT/YAMENer will serve alongside Daima Initiatives for Peace and Development (DiPaD) that 

seeks to empower and build the capacity of communities to be able to pro-actively respond to social 

change. The position seeks a passionate individual with basic competence in communication and 

documentation specifically writing of articles, stories, digital media and documenting process for 

learning and networking purpose.  

 

Qualifications: 

 

All MCC workers are expected to exhibit a commitment to a personal Christian faith and discipleship; 

active church membership; and nonviolent peacemaking. 

 

An invitation to an assignment is contingent on the successful completion of a criminal background 

check.  

 

• Knowledge of technical writing, reporting, documentation and data entry. 

• Minimum of a bachelor’s degree in social work, education, communication, peace studies, 

trauma healing, conflict studies, law or other humanities related degree with the above-

mentioned skills. 

• Strong oral and written skills in English is required. 

• High level of integrity and ability to maintain a high level of confidentiality. 

• Experience of working on social media and website maintenance.  

• Strong communication and people’s skills – ability to manage and work in a multi-disciplinary 

and multi-cultural team. 

• Strong computing skills (should be well versed with MS Office, especially Word and Excel and 

electronic communication).  

• Willingness to take public transportation to and from work which can be time consuming and 

hectic at times. 

• Willingness to live in a bit crowded city environment with a host family. 

• Cultural sensitivity and flexibility to live and work in settings with different cultural priorities 

and values. 

 



Assignment Narrative:  

 

Daima Initiatives for Peace and Development (DiPaD) is a non-profit organization in Kenya registered 

in 2011 and aims at empowering and building the capacity of communities to be able to pro-actively, 

respond to social change. 

Main areas of action include: 

• Capacity Building on Social Change 

• Training on Trauma Healing, Restorative Justice and Peacebuilding 

• Women and Youth Leadership Development 

• Action Research on Culture and Peacebuilding 

 

DiPaD’s core areas of focus is capacity building programmes in peace and development, women and 

youth leadership development, and action research and documentation. DiPaD is governed by Board of 

Directors, and a secretariat led by an Executive Director. 

 

The secretariat staff are accountable to the board who are also accountable to the NGO board, a 

government agency that regulates the activities of NGO s in Kenya. 

 

More information can be found at: http://www.dipad.org/about-us.html 

 

Duties:  

 

• Support the production and preparation of project related communication materials, data and 

reports. 

• Write stories and articles for newsletters, edit reports and blogs. 

• Manage DiPaD social media and website.  

• Identify and package stories related to the project that can be published by the media 

• Create content for the social media channels (text, video, photos) that can be shared and seeded 

on external digital platforms. 

• Create communication materials for partners and supporters on different projects.  

• Attending all DiPaD meetings and activities. 

• Be a part of the MCC Kenya Team and being fully involved in any activities that are required 

of the MCC Kenya staff, Such as team meetings and annual retreat.  

 

Location Description: 

 

DiPaD’s offices are located with the western part of Nairobi city, 

 

The weather is mostly sunny with average temperatures of 25 degrees. Rainfall is mostly experienced in 

the months of April to July and august to December. The rest of the months experience dry spell. 

 

Educational level varies with majority of residents and employees having a college education. 

The location has both private and public hospitals that are of good quality and can easily respond to 

emergencies and provide adequate care. One of the major private hospital in Kenya-Nairobi Hospital is 

located within the area. We have major churches of different denominations –catholic and protestant. 

 

http://www.dipad.org/about-us.html


The location has adequate transport facilities with good roads and highway connecting to the main 

international airport. Commuting within the area is good and one can even walk or ride a bicycle or 

motorcycle. 

 

Challenges:  

 

• The candidate will have to use public transportation to get to work and home. During the hot 

months it can be uncomfortable and hectic in the rainy months. 

• The candidate will have to learn a new language (Swahili) for more efficient communication but 

will use English for work purposes.  

• As any city there is some insecurity, but normal measures are to be taken to reduce risk. 

• The Kenyan society is highly conservative. A large majority of people hold negative views of 

LGBTQ+ people. Homosexuality is largely considered to be taboo and against cultural values and 

morality. Leaders within the dominant religions in Kenya: Catholic, Anglican, Pentecostals and 

Islam, all condemn LGBTQ+ identity as signs of corruption, disease, and immorality. The Kenya 

Mennonite Church holds the same view on the issue. Therefore LGBTQ+ individuals will find it 

difficult to find support within the local context.  

• Managing frustration when things don’t turn out as expected can be hard. While we do our best to 

determine and outline job responsibilities with our local partners, assignments really come alive 

based on the passions, skills, and giftings of an individual. Responsibilities may change or be 

refined over time in communication with supervisors to meet the ongoing changes and needs within 

a local context. As such, the greatest characteristics a participant can bring to an assignment are 

adaptability, flexibility, patience, a willingness to get your hands dirty, and humility to complete 

even mundane tasks. 

• For those who are very task oriented, it can be a challenge to recognize the importance of "being" 

instead of always "doing" as building healthy relationships and mutually transformative learning is 

an important part of the participant experience. We hope participants will come with a desire to 

walk alongside our local partners, rather than see the assignment solely as a way to "get things 

done".  

 

 

 

 

 


