
 

MCC Service Opportunity 
___________________________________________________________________________________________ 
Assignment Title:                Legislative Assistant and Communications Coordinator                                                                Term:    2 Years 

FTE:  1    
Agency: MCC U.S. Washington Office    
Location: Washington, D.C.    
 
Start Date:     Oct/20/2014    
____________________________________________________________________________________________ 
All MCC workers are expected to exhibit a commitment to: a personal Christian faith and discipleship;  
active church membership; and biblical nonviolent peacemaking. MCC is an equal opportunity employer, 
committed to employment equity. MCC values diversity and invites all qualified candidates to apply. 
 
Synopsis: 

 
This position will focus half-time on public policy advocacy, with the primary emphasis on the U.S. criminal justice 
system (restorative justice, juvenile justice, mass incarceration, gun legislation), and a secondary emphasis on U.S. 
militarism. The other focus is on coordination of the office’s public communications. Deadline for receiving letters and 
resumes is September 19, 2014 

The person filling this position will be an MCC U.S. Service Worker. MCC pays for travel to and from assignment, 
provides complete living expenses for service workers plus a small monthly stipend and transportation for MCC-
related activities. 

Individuals interested in this position should send a letter of intent and current resume to  BeckyReam@mcc.org. For 
more information, call 717-859-1151.   

 
 
Qualifications: 

• B.A. degree (preferably with studies in restorative justice, communications, Bible/religion, political science or 
related fields) 

• Proven research, oral and written communication skills 

• Ability to prioritize and manage multiple issues and tasks 

• Demonstrated experience and/or interest in (1) restorative justice and the criminal justice system; and (2) 
communications tasks (e.g., content gathering, preparation and distribution/posting; copyediting, 
photography) 

• Understanding of the constituencies of MCC in the U.S. 

• Understanding of biblical and Anabaptist perspectives on public policy 

• Understanding of systemic oppression 

• Ability to work effectively in coalitions and with diverse groups of people 

• Photography skills a plus 
 
Assignment Narrative:  

 
The MCC Washington Office is a Mennonite and Brethren in Christ presence on Capitol Hill providing and 
encouraging prophetic witness to the way of Christ on matters of U.S. public policy. The office works with other faith-
based groups to monitor and analyze legislation and policy developments likely to affect the church's justice and 
peacemaking ministries around the globe. Information is shared with MCC constituents as a way of encouraging the 
church in its witness to government. 

The Washington Office director provides supervision for all office staff including this position. Day-to-day mentoring 
for this position is also provided by a senior legislative associate. 



This position is one of five full-time staff members on the Washington Office staff. Staff divide office maintenance 
responsibilities and share routine office administrative responsibilities.  All staff are expected to participate in weekly 
office staff meetings, appropriate MCC meetings, and attend issue-related meetings and seminars in Washington 
and, on occasion, elsewhere. 

 
Duties: 
Education and Advocacy (50%) 

• Prepare action alerts and write articles regularly (approximately once a month) 

• Relate to constituency through planning and conducting (or helping plan and conduct) seminars and 
speaking engagements and answering direct inquiries 

• Monitor and analyze U.S. policy by participating in ecumenical legislative working groups and attending 
conferences and congressional hearings 

• Make advocacy visits in congressional offices and facilitate congressional visits by MCC workers and others 

• Collaborate with other MCC staff on relevant policy issues 

• Participate in MCC Advocacy Network 
 

 Communications (50%) 

• Coordinate office postings on mcc.org, including formatting images/photos and posting general content  

• Lead office’s social media efforts, including (a) posts on Facebook and Twitter, (b) overseeing the office blog 
(washingtonmemo.org), and (c) exploring creative ways to expand use of social media for policy advocacy 

• Coordinate email/online communications, including editing monthly e-newsletter (E-memo)  

• Write Washington Office-related articles for MCC U.S. News Service 

• Copyedit print newsletter 

• Make regular reports to staff on effectiveness of various communications 

• Take photos of office activities for use online or in print 

• Participate in MCC Communicators Network 

• Coordinate work with MCC U.S. Communications Department 

• Ensure office adherence to MCC U.S. communications policies and protocols 
 

Location Description: 
 

The MCC U.S. Washington Office is located on Pennsylvania Avenue, SE, about 10 blocks from the U.S. Capitol 
building. It is easily accessible via public transportation.  

Washington, D.C., is a highly diverse city of about 600,000, with the total metro area population numbering slightly 
more than 5 million.  

 

 


